Loading the pick list
1) In Enquiry, go to the circulation drop down, ‘item’, and select ‘Available for Allocation’.
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2) [image: ]Filter to your desired branch, transit status as ‘no’, and the recommended ‘Collection, call number’, then submit you search. 

3) [image: ]The items on reservation will now display with linkable fields. To view the list in an easier format, select the ‘instant report’ from the top banner.


4) The screen will load, then select the html link to generate the list form. 
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If struggling to find items on shelf, remember to check for return dates to make an informed decision about if an item is likely missing – then consider the stocktaking wand as an option to locate.

You can also use the original displayed list for locating harder to find items. You can close out of the instant report and navigate back to the brief display and select a title:
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[image: ]You can see the cover here (very helpful for Junior Fiction etc.), but also the year it was published – so it might be on display if in the same calendar year.

This shows it’s had a reservation pending status since 29th Sept – if it’s been 2 or 3 weeks, then it might be best to consider pushing the reservation to another branch copy, or marking as missing. 

To navigate back to the brief display, use the pathways from the home icon.
[bookmark: _GoBack][image: ]
image4.png
Full Display

Processing Request
Record 1 0f 1.

IRN:
Description:
Status:
Started:
Finished:
Progress:
Static HTML:
Type:
Created:

Last Updated:

16025628 (Task)

Creating static HTML page
Finished - 10 Oct 2025 - 1321:25
10 Oct 2025 - 1321:21

10 Oct 2025 - 1321:25

10000%

HTML page (Right-click to save file)
STATHTML

10 Oct 2025 - 1321 - SPYDUST

10 Oct 2025 - 1321 - SPYDUST




image5.png
spydusiBitems Available for Allocation Search

Call No

FGIA

ART 741.597 SCH
FA SEA

DVD

JFBLA

JFBLA

JFDUN

JF MOH

JFWAL

Title/Author
The letter carrier : a novel / Giannone, Francesca

The Complete Peanuts 1965-1966 / Schulz, Charles M.
The Augathella girls : 1-4 / Seaton, Annie

The bridge on the River Kwai

Falcon of fury / Blade, Adam

Rise of the shadow snakes / Blade, Adam

Into the dragon's nest / Duncan-Watt, Thomas
Cheeky wishes / Mohammed, Leah

Secret keeper / Walker, Di

Accession No
307370590
304721749
307373832
306523150
307043737
307043752
307370434
307370775
307370422

Location
Tamworth Library
Tamworth Library
Tamworth Library
Tamworth Library
Tamworth Library
Tamworth Library
Tamworth Library
Tamworth Library

Tamworth Library

Collection

Adult Fiction

Art & Photography
Australian Fiction

DVD

Junior Fiction

Junior Fiction

Junior Fiction

Returned

29 Sep 2025 - 11:30
16 Oct 2019 - 11:56

07 Oct 2025 - 10:01

30 Jan 2024 - 14:30

22 Apr 2025 - 09:13

14 May 2025 - 09:50
01 Oct 2025 - 12:59

01 Oct 2025 - 12:40

01 Oct 2025 - 13:31





image6.png
A Ccirculation - item - Items Available for Allocation Search / Brief Display

Items Available for Allocation Search
Your search found 32 records.  Displaying records 1 to 20,

[mR} The letter carrier : a novel
Acen No: 307370590
Held at: Tamworth Library - Adult Fiction - F GIA




image7.png
A Circulation - item - Items Available for Allocation Search / Back to Brief Display

Full Display

Items Available for Allocation Search

Record 1 of 30.
IRN:
Title:
Author:
BRN:

Accession No:

15822772 (item)

The letter carrier : a novel
Giannone, Francesca
403600

307370590




image8.png
The letter can
Record 1o 1.

Main Title:

Personal Author:

Imprint:
Collation:
Notes:

Go to:

The letter carrier : a novel / Francesca Giannone ; translated by Elettra Pauletto.

Giannone, Francesca, author
Pauletto, Elettra, translator
London : Headline Review, 2025
404 pages; 24 cm

Includes translation.

Orders (1)

Receipts (1)

Invoice Line Items (1)

Copies (1)

Al ssuable Items (1)

Loans (3)
Inhouse Returns (2)

FRANCESCA
GIANNONY

‘Additional information for this ttle





image9.png
| Reserve
Location Collection Call Number Accession No Status/Desc

Tamworth Library Adult Fiction FGIA 307370590 « Reservation Pending (Set: 29 Sep 2025)
« LastReturned: 29 Sep 2025




image10.png
R Circulation - Hem - tems Avadable for Allocation Search | Back to Bref Display | Full Display




image1.png
Enquiry

Search Holdings
Acquisitions
Cataloguing
Circulation
Borrower
Loan
Reservation
Item
Item Search
Call Number
Available for Allocation
Available for Profile Allocation
Shelf Check Assigned

Deleted Item Search

4 Search Holdings - Quickfind

Enter your search terms, select an access

Options

ser pag
Sort by

Filter

Library




image2.png
A Circulation - Item - Items Available for Allocation Search

Location

Collection

Excluding Status

Received

Allocated

Options

Records per page

Sort by

Tamworth Library

Any collection
Audio Assist Kit

Adult & Junior Literacy
Agriculture & Gardening

No status”
Blind Date Event
At binding
Cancelled

Yes

20

Collection, Call Number

-

-

v

Accessioned

Intransit

Yes

No

Onloan

No




image3.png
Brief Display

Items Available for Allocation Search
Your search found 30 records.  Displaying records 1 to 20,




