How to use the wand for stocktake
1. Turn on tablet – hold in smaller button on top of the tablet
2. Select Settings app (bottom middle) then ‘Network & Internet’. Connect tablet to WiFi. Select bottom circle to exit once connected
[image: cid:4CEDF1F6-EE0E-4EE7-9F64-EF4A4B2147EE]

3. Go to ‘Live Scanning Wand’ app
[image: cid:4CEDF1F6-EE0E-4EE7-9F64-EF4A4B2147EE]

4. Go to settings in bottom left corner
[image: cid:63C7895D-FA75-4523-91FF-B68214D994D0]

5. Make sure ‘Login Location’ is changed to your branch code
[image: cid:876D74DB-BE59-48C2-B533-6866682267B9]
6. Make sure ‘Perform a Check In request for every item detected’ is turned on (slide to the right)
7. Select ‘Save’



8. Turn on wand using switch on back. Make sure wand is within 1 metre of tablet.
[image: cid:4DE1104E-D24A-4BA6-93C1-38EDB1D5F4EA]

9. Make sure tablet is showing status ‘RFID Connected’ and ‘SIP2 Connected’ in top right hand corner. If RFID won’t connect try switching wand off then back on
[image: cid:59F3379E-C59B-4EFD-82E7-8C0565D0ADC2]



10. Select ‘Stocktake’ to begin scanning items
[image: cid:63C7895D-FA75-4523-91FF-B68214D994D0]

11. Press pause button in bottom right hand corner to pause then same button again to start again
[image: cid:E91D1231-3F2B-43EC-8ED3-F266DDD4352F]
12. Select arrow in top left hand corner to exit scanning mode[image: cid:8B49682A-19D2-423E-8CE3-175AB36CB530]

13. Select circle in bottom middle to exit Live Scanning Wand

[image: cid:E91D1231-3F2B-43EC-8ED3-F266DDD4352F]









Stocktake tips
· Go slowly! If you move the wand too fast it won’t be able to process every item on the shelf
· Move items away from metal ends and book ends as the metal in these can block the wand from reading the tags
· Keep an eye on the tablet’s battery and the wand’s battery. Make sure both are charged before you start. The wand’s battery level is visible when the wand is connected to the tablet. The wand will have spare batteries in the case but please make sure you charge the used batteries when you swap them over
· [bookmark: _GoBack]If you are using the wand to look for reserved items make sure you put a ‘reservation pending’ status on those items before you start scanning
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